
 
 
 
 
 
 
 

 
Appendix B 

 
Pre-meeting Packet of Readings and Handouts 

To be sent to participants two weeks before first session 
 
 
 
 
 
 
 
CONTENTS: 
! Cover letter Information about the Performance Accountability Study Circle 
! What is a Study Circle? by the Study Circle Resource Center 

(Handout #1) 
! What Study Circles are, and are not: A comparison by the Study Circle 

Resource Center (Handout #2)  
! The role of the participant by the Study Circle Resource Center 

(Handout #3) 
! Juliet Merrifield, Contested Ground: Performance Accountability in Adult 

Basic Education (Reading #1) 
! Folder for holding all readings and handouts  



 
 
 
 
 
Dear Participant: 
 
Thank you for registering to participate in the Performance Accountability 
Study Circle. I really look forward to meeting with you. This Study Circle was 
developed by the National Center for the Study of Adult Learning and 
Literacy (NCSALL), through its Practitioner Dissemination and Research 
Network (PDRN).  The goal of the PDRN is to develop partnerships 
between university researchers and practitioners, promote practitioner 
research, and help practitioners use research results in their work in adult 
basic education. 

 
I believe there will be NUMBER OF teachers participating in the Study 
Circle.  We will meet three times.  The first meeting is at LOCATION on 
MONTH/DAY/YEAR at TIME. 
 
At each session, we will be discussing readings about performance 
accountability.  Some of these have been produced by NCSALL and some 
are from other sources.  I will be providing you with copies of both types of 
readings.   
 
Before the first meeting, I’d like to ask you to read the three handouts on 
Study Circles.  Also, please read pages 1-25 in Juliet Merrifield’s report 
Contested Ground: Performance Accountability in Adult Basic Education.  We will be 
discussing these at the first meeting.  
 
I have enclosed a folder for you to keep all of the materials for this Study 
Circle. Please bring this and all readings with you to all of our meetings. 
 
If you have any questions about the Study Circle in general or about what to 
do before our first meeting, please call me at YOUR PHONE NUMBER or 
send me an email at YOUR E-MAIL ADDRESS. 
 
I’m looking forward to some great discussions with all of you. 
 
Sincerely, 
  
 
YOUR NAME AND TITLE 
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Click here for: 
NCSALL Report #1 

 

Contested Ground:  
Performance Accountability  

in Adult Basic Education 
 

by  
 

Juliet Merrifield 
Center for Literacy Studies 

University of Tennessee 

http://gseweb.harvard.edu/~ncsall/research/report1.pdf
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