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Appendix B 
 

To be sent to participants 
 two weeks before first session 

 
 
 
 

 
Pre-Meeting Packet  

of Readings and Handouts 
 
 
 
 
 
 
 
 
 
 

 
Contents 
 
Cover letter: “Information about the Adult Multiple Intelligences Study Circle” 

Handout A: “What Is a Study Circle?” by Study Circles Resource Center  

Handout B: “What Study Circles Are, and Are Not: A Comparison” by Study Circles 
Resource Center  

Handout C: “The Role of the Participant” by Study Circles Resource Center  

Handout D: “Schedule/To Do Form” 

(Readings #1 – #3 can be found in the AMI Sourcebook, Multiple Intelligences and Adult 
Literacy) 

Reading #1: Preface – “What Is the AMI Study?” (p. ix) 

Reading #2: Chapter 1, “MI Basics – Multiple Intelligences: The Theory Behind the Practice” 
(p. 2) 

Reading #3: Chapter 1, “MI Basics –The Journey from Theory to Practice (p. 16) and MI Goes 
to School” (p. 16)
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Dear Participant: 
 
Thank you for registering to participate in the Adult Multiple Intelligences Study Circle. I really 
look forward to meeting with you. This Study Circle was developed by the National Center for 
the Study of Adult Learning and Literacy (NCSALL), through its Practitioner Dissemination and 
Research Network (PDRN). The goal of the PDRN is to develop partnerships between university 
researchers and practitioners, promote practitioner research, and help practitioners use research 
results in their work in adult basic education. 
 
I believe there will be NUMBER OF teachers participating in the Study Circle. We will meet 
three times. The first meeting is at LOCATION on MONTH/DAY/YEAR at TIME. 
 
At each session, we will be discussing readings about adult multiple intelligences. All of these 
readings are from the AMI Sourcebook, MI GROWS UP: Multiple Intelligences in Adult 
Education. A Sourcebook for Practitioners by Participants in the Adult Multiple Intelligences 
(AMI) Project. 
 
Before the first meeting, please read the three handouts on Study Circles. Also, please read 
Reading #1, Reading #2, and Reading #3 from the AMI Sourcebook. We will be discussing these 
at the first meeting.  
 
I have enclosed a folder for you to keep all of the materials for this Study Circle. Please bring 
this folder and all the materials with you to each of our meetings. 
 
If you have any questions about the Study Circle in general or about what to do before our first 
meeting, please call me at YOUR PHONE NUMBER or send me an email at YOUR E-MAIL 
ADDRESS. 
 
I’m looking forward to some great discussions with all of you. 
 
Sincerely, 
 
 
YOUR NAME AND TITLE 
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Handout A 
 
 

  What is a study circle? 
 
A study circle: 

• is a process for small-group deliberation that is voluntary and  
participatory; 

• is a small group, usually 8 to 12 participants; 

• is led by a facilitator who is impartial, who helps manage the  
deliberation process, but is not an "expert" or "teacher" in the  
traditional sense; 

• considers many perspectives, rather than advocating a particular point of view; 

• uses ground rules to set the tone for a respectful, productive  
discussion; 

• is rooted in dialogue and deliberation, not debate; 

• has multiple sessions which move from personal experience of  
the issue, to considering multiple viewpoints, to strategies for  
action; 

• does not require consensus, but uncovers areas of agreement  
and common concern; 

• provides an opportunity for citizens to work together to improve  
their community. 

 
 
 
 
 
 
 
 
 
 
 
Study Circles Resource Center • P.O. Box 203 • Pomfret. CT 06258 • (860) 928-2616 • Fax (860) 928-3713 • E-mailcrc@neca.com 

60 



A D U L T   M U L T I P L E   I N T E L L I G E N C E S 

Handout B 
 

 What study circles are,  
  and are not: A comparison 

 
A study circle IS: 

• a small-group discussion involving deliberation and and discussion materials; it 
is aided by an impartial facilitator whose job is to problem solving, in which an 
issue is examined from many perspectives; it is enriched by the members' 
knowledge and experience, and often informed by expert information manage the 
discussion. 

 
A study circle is NOT the same as: 

• conflict resolution, a set of principles and techniques used in resolving conflict 
between individuals or groups. (Study circle facilitators and participants 
sometimes use these techniques in study circles.) 

• mediation, a process used to settle disputes that relies on an outside neutral 
person to help the disputing parties come to an agreement. (Mediators often 
make excellent study circle facilitators, and have many skills in common.) 

• a focus group, a small group usually organized to gather or test information from 
the members. Respondents (who are sometimes paid) are often recruited to 
represent a particular viewpoint or target audience. 

• traditional education with teachers and pupils, where the teacher or an expert 
imparts knowledge to the students. 

• a facilitated meeting with a predetermined outcome, such as a committee or 
board meeting with goals established ahead of time. A study circle begins with a 
shared interest among its members, and unfolds as the process progresses. 

• a town meeting, a large-group meeting which is held to get public input on an 
issue, or to make a decision on a community policy. 

• a public hearing, a large-group public meeting which allows concerns to be aired. 
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Handout C 
 
 

  The role of the participant 
 
The following points are intended to help you, the participant, make the most of  
your study circle experience, and to suggest ways in which you can help the group 

• Listen carefully to others. Try to understand the concerns and values that  
underlie their views. 

• Maintain an open mind. You don't score points by rigidly sticking to your early  
statements. Feel free to explore ideas that you have rejected or not considered  
in the past. 

• Strive to understand the position of those who disagree with you. Your  
own knowledge is not complete until you understand other participants' points  
of view and why they feel the way they co 

• Help keep the discussion on track. Make sure your remarks are relevant. 

• Speak your mind freely, but don't monopolize the discussion. Make sure  
you are giving others the chance to speak. 

• Address your remarks to the group members rather than the facilitator.  
Feel free to address your remarks to a particular participant, especially one who  
has not been heard from or who you think may have special insight. Don't  
hesitate to question other participants to learn more about their ideas. 

• Communicate your needs to the facilitator. The facilitator is responsible for  
guiding the discussion, summarizing key ideas, and soliciting clarification of  
unclear points, but he/she may need advice on when this is necessary. Chances  
are, you are not alone when you don't understand what someone has said. 

• Value your own experience and opinions. Don't feel pressured to speak, but  
realize that failing to speak means robbing the group of your wisdom. 

Engage in friendly disagreement. Differences can invigorate the group,  
especially when it is relatively homogeneous on the surface. Don't hesitate to  
challenge ideas you disagree with, and don't take it personally if someone  
challenges your ideas. 
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Handout D 
 
Schedule/To Do Form 
What To Do To Get Ready 
 
 

Session Date What to do before the session 
 
Session One 

  
• Read Handouts A, B, and C and Readings #1, #2, 

and #3 that you received in the Pre-Session  
packet. 

 
• Highlight interesting points and jot down any 

questions that come to mind. 
 
 

 
Session Two 

  
• Read Readings #4 - #8.  

(These Readings are listed on Handout F that you 
will receive during Session One).   

 
• Write down at least one reaction you have to the 

authors’ experiences in each of Readings #3 - #7. 
 
• Think about how the adult learners you work with 

might respond to the activities referred to in 
Reading #8. 

 
 
Session Three 

  
• Read Readings #9, #10, #13, and #14.   

(These Readings are listed on Handout G that you 
will receive during Session Two).  

 
• Read Readings #11 and /or #12 if you are 

interested in these content areas.  
 

• Jot down some of your impressions and questions 
as you read these Readings. 
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